








Federal and State Wage & Wi

Federal and State
Wage & Withholding Forms

ltem # Description

Laser Forms
940405 940 Schedule A

940V05 940 Payment Voucher

B08941B05 2008 941 Schedule B

B09941B05 2009 941 Schedule B

94101205 941C Statement to Correct Info., pages 182

4223 943 Federal Agricultural Tax Return

B94505 945 Non-payroll Tax Liability

8W41205 2008 W-4 Withholding Certificate

9W41205 2009 W-4 Withholding Certificate

1652 W-9 Request for Taxpayer 1D

NCADE6105 2009 California Form DE-6

CADE6105 2008 California Form DE-6

CADE7105 California Form DE-7

0HC02Q105  Ohio Form JFS 66113 (Continuation page)

Laser Sets
894005 940 Federal Unemployment, pages 1 & 2

894105 2008 Form 941 Federal Quarterly Return, pages 182

994105 2009 Form 941 Federal Quartery Refum, pages 182

#940A05

B94405 944 Employer's Annual Federal Tax Refurn, pages 182

ltem # Description

941 Continuous Forms
89411053 2008 Form 941 3pt Carbonless

99411053 2009 Form 941 3pt Carbonless

Form 940-V,
Payment Voucher

wi

u Fill Out Form 940-V2
.

+_Detach Here and Mail With Your Payment and Tax Return. _y

Payment Voucher

:

#940V05

rem 941 for 2008: Employer's QUARTERLY Federal Tax Return 970107

#1652

#94101205



W-2 and 1099 Envelopes

* Envelopes are constructed from 24# white

k
— (S wove stoc
* Compatible with nearly all W-2 & 1099 forms
#1970 #DWENVO05 #1973 #3UPDWENVO5 * Intferior tint provides secure delivery of
recipient’s information on the forms
[EET=F7 (1 m—y * All envelopes are imprinted in black with
SO Colid) “Important Tax Return Document Enclosed”
’ * Self seal envelopes ship with flaps open for
—— CIE P P ps op
=== (. easier inserfing
#4UPDWENVO05 #4DOWNENVO05 #80558 #4356
ETs e L [ A
- [ 72 —_— i
#W2GENVO05 #2DWENVO5 #1961 #SWENVO5 #398 #RDWENVO5
re———— N
TIFTR I T, T
| | [H B ——
#99DWENVO05 #99ENVA #R4UPDWENVO05 #42SSWENV05 #99SWENV0OS5 #4UPALT9
Top Window Bottom Window
Top Distance From Bottom Distance From
ltem # Description Overall Size Window Size Left Edge  Bottom Edge Window Size Left Edge  Bottom Edge
W-2 Envelopes
1970 W-2 Universal Double Window 55/8" x 83/4" /2" x20/2" 7" 311/16" 96" x 214" 316" A"
DWENVO05 W-2 2up Double Window 53/4" x 83/4" 15/16" x 41/8" 7" 338" 13/8" x 41/8" /2" 1916"
*1973 W-2 3up Double Window 37/8" x 81/2" 7/8'x 31/4" 38" 24" 13/16" x 31/4" 38" 1"
3UPDWENVO5 W-2 3up Double Window 37/8" x 8" 1"x 31/8" 38" 2314" 34" x 31/8" 38" 1"
4UPDWENVO05 W-2 4up Ver. 1 Double Window 53/4" x 83/4" 9/16" x 37/8" 504" 396" 11/16" x 37/8" 43/g" 2/2"
4DOWNENV05 W-2 4up Ver. 2 Double Window 58/4" x 83/4" 3/4" x 313/16" 514" 43/16" ¥4'x 3131¢" 516" 5/s"
80558 ® \\-2 4up Ver. 1A Double Window 55/8" x 9" 11/16" x 311/16" 5/8" 393" 11/16" x 311/16" 58" 15/32"
4356 W-2 4 Down Ver. 2 Alt. Dbl. Win. 55/8" x 9" 3/4" x 33/8" 3/8" 41/4" 7/8" x 33/8" 38" 58"
W2GENVO05 W-26 Double Window 33/4"x 9" 1"x 3" /2" 236" 1"x3" /2" /8"
2DWENV05 W-2 Two-Wide Double Window 55/8" x 91/2" 15/16" x 41/16" /2" 31/3" 17/16" x 41/16" /2" 11/2"
1961 W-2 4up Ver. 1 Double Window 55/8" x 9" 3/4" x 37/8" 3/8" 3hg" 34" x 37/8" 38" 218"
SWENVO05 W-2 2up Single Window 53/4" x 83/4" — — — 13/8' x 41/8" 7" 191"
4UPALT9 ® /-2 4up 9" Double Window 55/8" x 9" 9/16" x 37/8" 5/16" 394" 11/16" x 37/8" 43/8" 27"
1098, 1099 & 1042-S Envelopes
1098CENV (not shown) 1098 Double Window 556" x 9" 156" x 395" "' 358" 175" x 39" 2 113/16"
1970 1099 Universal Double Window 598" x 84" 12" x " ' 311%e" 96" x 22" RIS 1A
ROWENVOS 1099 2up Double Window 556" x 894" 196" % 3" " 3he" 17/¢' x3%" " I8
99DWENVO5 1099 3up Double Window 376" x 814" 1"x 314" 14" 236" 118" x 318" n" "
99ENVA © 1099 Double Window 35/16" 5 99/1¢ 1" 36" ihe' 2546 1" x35/6' 0e' w
RAUPDWENVOS 1099-R 4up Double Window 534" x 894" P de' ' 314" /6" x 315/6" I3 258"
42SSWENVO5 1042-S Single Window 556" x 9" — = = 11" X 3976" "' /'
99SWENVO5 1099 3up Single Window 3R" x 8" — — — 118" x 3" /8 5"
Self Seal W-2 & 1099 Envelopes
19708 W-2/1099 Universal Double Window 554" x 834" A" x 24" 0" 31" 96" x 214" 31/16" 14"
DWENVS05 W-2 2up Double Window 594" x 844" 116" x 41/5" /8 33" 196" x 414" /8 196"
3UPDWENVS05 W-2 3up Double Window 376" x 8" 1" x 314" 3" 26" 4" x 318" %" 1
*1973S W-2 3up Double Window 3" x 812" ' x 34" " 214" 136" x 34" 3" 1"
AUPDWENVSO05 W-2 4up Ver. 1 Double Window 594" x 834" 98" x 378" 56" 39" 11/16" x 374" 438" 254"
4DOWNENVS05 W-2 4up Ver. 2 Double Window 534" x 834" Y4 x 31346" 56" 436" 34" x 31346" 5e" "
805585 ® V-2 4up Ver. 1A Double Window 554" x 9" 116" x 3116" 5" 393" 116" x 31146" 5" 154"
43565 W-2 4up Ver. 2 Alt. Dbl Window 55/8" x 9" 3/4" x 33/8" 3/8" 41/4" 7/8" x 33/8" 38" 58"
RDWENVS05 1099 2up Double Window 554" x 834" 134" x 33" ' 316" 17/16" x 338" 7" 117/3"
99DWENVS05 1099 3up Double Window 31" x 81" 1"x 318" ' 246" 118" x 318" 0" 5"
R4UPDWENVS05 1099-R 4up Double Window 594" x 834" Y x 4ie" " 31" 11416" x 315/16" (178 29%"

All envelopes have side seams
*Compatible with QuickBooks and EasyACCT e For high-speed inserting equipment



Guide to W-2 & 1099 Forms

If any date shown falls on a Saturday, Sunday or legal holiday, the due date is the next business day.

Due Date
To Recipient
Form Title What to Report Amounts To Report To IRS (unless indicated
otherwise)
1042-S Foreign Person’s Payments subject to withholding under Chapter 3 of the Code, including All amounts, except $10
U.S. Source Income [interest, dividends, royalties, pensions and annuities, gambling winnings, or more for interest on
Subject to compensation for personal services, and distributions by publicly traded U.S. deposits paid to March 15 March 15
Withholding partnerships of income effectively connected with the conduct of a U.S. trade |Canadian nonresident
or business. aliens
1098 Mortgage Interest Mortgage interest (including points) you received in the course of your trade or $600 or more February 28* Borr(t;rv(v)eFr’)aj/:r:/ua
Statement business from individuals and reimbursements of overpaid interest. y 31 y
1098-C Contributions of Information regarding a donated motor vehicle, boat, or airplane. Gross proceeds of more 30 days from date
Motor Vehicles, ':han $500 February 28* of sale or
Boats, and Airplanes contribution
1098-E Student Loan Interest | Student loan interest received in the course of your trade or business. $600 or more February 28" January 31
Statement
1098-T Tuition Statement Qualified gumon and relatec} expenses, reimbursements or refunds, and See instructions February 28* January 31
scholarships or grants (optional).
1099-A Acquisition or Information about the acquisition or abandonment of property that is security (To Borrower)
Abandonment of for a debt for which you are the lender. All amounts February 28*
January 31
Secured Property
1099-B Proceeds From Sales or redemptions of securities, futures transactions, commaodities, and
Broker and Barter barter exchange transactions. All amounts February 28* January 31
Exchange ry b
Transactions
1099-C Cancellation of Debt |Cancellation of a debt owed to a financial institution, the Federal Government,
a credit union, RTC, FDIC, NCUA, a military department, the U.S. Postal "
Service, the Postal Rate Commission, or any organization having a significant $600 or more February 28 January 31
trade or business of lending money.
1099-CAP Changes in Information about cash, stock, or other property from an acquisition of control |Amounts of stock or (To Shareholders)
Corporate Control or the substantial change in capital structure of a corporation. property valued at $100 February 28*
X e January 31
and Capital Structure million or more
1099-DIV Dividends and Distributions, such as dividends, capital gain distributions, or nontaxable $10 or more, except "
e A X A o $600 or more for February 28 January 31
Distributions distributions, that were paid on stock and liquidation distributions. L
liquidations
1099-G Certain Government |Unemployment compensation, state and local income tax refunds, agricultural |$10 or more for refunds February 28* January 31
Payments payments, and taxable grants. and unemployment y i
1099-H Health Coverage Tax [Health insurance premiums paid on behalf of certain individuals.
Credit (HCTC) All amounts February 28* January 31
Advance Payments
. $10 or more ($600 or "
1099-INT Interest Income Interest income. more in some cases) February 28 January 31
1099-LTC Long-Term Care and [Payments under a long-term care insurance contract and accelerated death
Accelerated Death benefits paid under a life insurance contract or by a viatical settlement All amounts February 28* January 31
Benefits provider.
1099-MISC  [Miscellaneous Rent or royalty payments; prizes and awards that are not for services, such as |$600 or more, except
Income winnings on TV or radio shows. $10 or more for royalties
(Also, use this form to |Payments to crew members by owners or operators of fishing boats including
report the occurrence |payments of proceeds from sale of catch.
of direct sales of
$5,000 or more of All amounts
consumer goods for
resale.)
Payments to a physician, physicians’ corporation, or other supplier of health
and medical services. Issued mainly by medical assistance programs or $600 or more .
health and accident insurance plans. February 28 January 31
Payments for services performed for a trade or business by people not treated
as its employees. Examples: fees to subcontractors or directors, and golden $600 or more
parachute payments.
Fish purchases paid in cash for resale. $600 or more
Substitute dividends and tax-exempt interest payments reportable by brokers. $10 or more
Crop insurance proceeds. $600 or more
Gross proceeds paid to attorneys. All amounts
1099-0ID Original Issue Original issue discount. "
Discount $10 or more February 28 January 31
1099-PATR |Taxable Distributions |Distributions from cooperatives to their patrons.
Received From $10 or more February 28* January 31
Cooperatives

*The due date is March 31 if filed electronically.



Guide to W-2 & 1099 Forms

Due Date
To Recipient
Form Title What to Report Amounts To Report To IRS (unless indicated
otherwise)
1099-Q Payments From Earnings from a qualified tuition program and Coverdell ESAs.
Qualified Education "
Programs (Under All amounts February 28 January 31
Sections 529 and 530)
1099-R Distributions From Distributions from retirement or profit-sharing plans, any IRA, insurance
Pensions, Annuities, contracts, and IRA recharacterizations.
Retirement or "
Profit-Sharing Plans, $10 or more February 28 January 31
IRAs, Insurance
Contracts, etc.
1099-S Proceeds From Real |Gross proceeds from the sale or exchange of real estate. Generally, $600 or more February 28* January 31
Estate Transactions Y, ry ry
1099-SA Distributions From an  [Distributions from an HSA, Archer MSA, or Medicare Advantage MSA.
HSA, Archer MSA, or "
Medicare Advantage All amounts February 28 January 31
MSA
5471 Information Return of  |U.S. persons who are officers, directors, or shareholders in certain foreign
U.S. Person With corporations report information required by sections 6035, 6038, and 6046, See form instructions Due date of income None
Respect To Certain and to compute income from controlled foreign corporations under tax return
Foreign Corporations  |sections 951—964.
5472 Information Return of a | Transactions between a 25% foreign-owned domestic corporation or a
25% Foreign-Owned  [foreign corporation engaged in a trade or business in the United States
U.S. Corporation ora |and a related party as required by sections 6038A and 6038C. See form instructions Due date of income None
Foreign Corporation tax return
Engaged in a U.S.
Trade or Business
5498 IRA Contribution Contributions (including rollover contributions) to any individual retirement (To Participant) For
Information arrangement (IRA) including a SEP, SIMPLE, and Roth IRA; Roth All amounts May 31 FMV/RMD Jan 31;
conversions; IRA recharacterizations; and the fair market value (FMV) of y For contributions,
the account. May 31
5498-ESA |Coverdell ESA Contributions (including rollover contributions) to a Coverdell ESA.
Contribution All amounts May 31 April 31
Information
5498-SA HSA, Archer MSA, or [Contributions to an HSA, Archer MSA and the fair market value of an HSA, (To Participant) Ma
Medicare Advantage [Archer MSA, or Medicare Advantage MSA. All amounts May 31 31p Y
MSA Information
8027 Employer’s Annual Receipts from large food or beverage operations, tips reported by Allocated tios are
Information Return of |employees, and allocated tips. See separate Last day of Sshown on Fo?m W2
Tip Income and instructions February * due January 31 !
Allocated Tips v
8300 (IRS/ |Report of Cash Payments in cash (including certain monetary instruments) or foreign
FinCen Payments Over currency received in one transaction, or two or more related transactions,
form) $10,000 Received in a |in the course of a trade or business. Does not apply to banks and financial Over $10,000 15 days after date | (To Payer) January
Trade or Business institutions filing Form 4789, and casinos that are required to report such ! of transaction 31
transactions or Form 8362, Currency Transaction Report by Casinos, or,
generally, to transactions outside the United States.
8308 Report of a Sale or Sale or exchange of a partnership interest involving unrealized receivables Generally, attach to| (To Transferor and
Exchange of Certain or inventory items. (Transaction only) Form 1065 or Transferee) January
Partnership Interests 1065-B 31
Generally, $600 or more;
W-2G Certain Gambling Gambling winnings from horse racing, dog racing, jai alai, lotteries, keno, ﬁ:ﬁsg(l?;gtoﬁagsmes- February 28 January 31
Winnings bingo, slot machines, sweepstakes, wagering pools, etc. 3 !
1,500 or more from
keno
Form 104  |Currency Transaction |Each deposit, withdrawal, exchange of currency, or other payment or 15 days after date .
(FinCen) Report transfer by, through, or to financial institutions (other than casinos). Over $10,000 of transaction Not required
926 Return by a U.S. Transfers of property to a foreign corporation and to report information
Transferor of Property [under section 6038B. . .
to a Foreign See form instructions | Attach to tax return None
Corporation
W-2 Wage and Tax Wages, tips, other compensation; social security, Medicare, withheld To SSA To Recipient
Statement income taxes; and advance earned income credit (EIC) payments. Include See separate
bonuses, vacation allowances, severance pay, certain moving expense instructions
payments, some kinds of travel allowances, and third-party payments of Last day of January 31
sick pay. February
TDF Report of Foreign Bank | Financial interest in or signature or other authority over a foreign bank To Treasury Dept. To Recipient
90-22.1 and Financial Accounts |account, securities account, or other financial account. Over $10,000 . ~ N
une one

*The due date is March 31 if filed electronically.






